
 
NEW POLICY EFFECTIVE 

July 3, 2023 
 
 
 

All submissions to the Department of Housing and 
Buildings MUST include: 
 
 
 

-a USB Flash Drive complete with all itemized disciplines 
(documents & plans)  
 
-two (2) paper copies of Plans 
 
-a signed Letter of Transmittal (document attached) 
 
 
 
 
 

Deviations will not be accepted 
 
 
 
Thank you for your cooperation, 
DHB 
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